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Learner Unit Achievement Checklist

ABC Level 3 Diploma in Counselling Skills
600/0632/8
Level 3 Diploma in Counselling Skills
Centre Name: ________________________      Learner Name: ______________________________________________
Notes to learners – this checklist is to be completed, to show that you have met all the mandatory and required optional units for the qualification.
L/502/8225 Counselling skills and diversity   - Mandatory Unit
	Assessment Criteria
	Evidence (Brief description/title)
	Portfolio Reference
	Date Completed
	Comment

	1.1 Explain ways in which people experience discrimination
1.2 Evaluate own experiences or observations of possible discrimination

	
	
	
	

	2.1 Assess how diversity impacts on the counselling relationship
2.2 Analyse examples from own experience where they have encountered issues of difference/diversity
2.3 Evaluate how awareness of diversity has impacted on own development and application of counselling skills

	
	
	
	

	3.1 Explain the role differences between counsellor and client
3.2 Explain the inherent power differences and perceptions of power, based on these role differences
3.3 Explain legal aspects of anti-discriminatory practice

	
	
	
	


	TUTOR COMMENTS:

Name:                                                            Signature:                                                                                       Date:                                 


If chosen for sampling, Internal/External Moderators must complete the following:

	INTERNAL MODERATOR COMMENTS:

Name:                                                            Signature:                                                                                       Date:                                 

	EXTERNAL MODERATOR COMMENTS:

Name:                                                            Signature:                                                                                       Date:                                 


Please ensure these forms are copied and distributed to each learner.
Centre Name: ________________________      Learner Name: ______________________________________________
Notes to learners – this checklist is to be completed, to show that you have met all the mandatory and required optional units for the qualification.
K/502/8233 Working ethically with counselling skills - Mandatory Unit
	Assessment Criteria
	Evidence (Brief description/title)
	Portfolio Reference
	Date Completed
	Comment

	1.1 Explain the key features of a recognised ethical framework for counselling
1.2 Compare chosen ethical framework with that of another professional body or organisation

	
	
	
	

	2.1 Describe how an ethical framework applies to the use of counselling skills
2.2 Outline the competencies that are required to use counselling skills within an ethical framework

	
	
	
	

	3.1 Compare different contexts where counselling skills are used
3.2 Explain issues that impact on the use of counselling skills in different settings

	
	
	
	

	4.1 Explain what is meant by ethical referral
4.2 Explain reasons for referral
4.3 Explain referral processes
4.4 Explain when, how and why confidentiality and boundaries may be breached

	
	
	
	


	TUTOR COMMENTS:

Name:                                                            Signature:                                                                                       Date:                                 


If chosen for sampling, Internal/External Moderators must complete the following:

	INTERNAL MODERATOR COMMENTS:

Name:                                                            Signature:                                                                                       Date:                                 

	EXTERNAL MODERATOR COMMENTS:

Name:                                                            Signature:                                                                                       Date:                                 


Please ensure these forms are copied and distributed to each learner.
Centre Name: ________________________      Learner Name: ______________________________________________
Notes to learners – this checklist is to be completed, to show that you have met all the mandatory and required optional units for the qualification.
T/502/8235 Developing counselling skills   - Mandatory Unit
	Assessment Criteria
	Evidence (Brief description/title)
	Portfolio Reference
	Date Completed
	Comment

	1.1 Explain the process involved in establishing a counselling skills relationship
1.2 Explain how to manage the helping interaction throughout the relationship to keep those involved safe and supported

	
	
	
	

	2.1 Demonstrate the skills required to establish a working relationship

	
	
	
	

	3.1 Analyse strategies for responding to individuals in a helping relationship

	
	
	
	

	4.1 Demonstrate ways to integrate counselling skills into an interactive process
4.2 Apply strategies for problem solving and decision making

	
	
	
	

	5.1 Determine skills necessary for concluding a counselling skills interaction

	
	
	
	

	6.1 Demonstrate skills for managing an appropriate ending to interaction
6.2 Analyse benefits of the interaction with individuals in a helping relationship
6.3 Evaluate outcome of the interaction

	
	
	
	

	7.1 Explain how self-reflection can improve the use of counselling skills
7.2 Explain how feedback and guidance can improve the use of counselling skills
7.3 Evaluate own strengths and weaknesses in using counselling skills

	
	
	
	


	TUTOR COMMENTS:

Name:                                                            Signature:                                                                                       Date:                                 


If chosen for sampling, Internal/External Moderators must complete the following:

	INTERNAL MODERATOR COMMENTS:

Name:                                                            Signature:                                                                                       Date:                                 

	EXTERNAL MODERATOR COMMENTS:

Name:                                                            Signature:                                                                                       Date:                                 


Please ensure these forms are copied and distributed to each learner.
Centre Name: ________________________      Learner Name: ______________________________________________
Notes to learners – this checklist is to be completed, to show that you have met all the mandatory and required optional units for the qualification.
L/502/8239 Theoretical approaches in the use of counselling skills   - Mandatory Unit
	Assessment Criteria
	Evidence (Brief description/title)
	Portfolio Reference
	Date Completed
	Comment

	1.1 Explain key characteristics and concepts of humanistic theory psychodynamic theory cognitive-behavioural theory 
1.2 Summarise the key strengths and limitations of the three main approaches to counselling

	
	
	
	

	2.1 Explain the concept of the integrative model
2.2 Assess the advantages and disadvantages of the integrative model

	
	
	
	

	3.1 Explain the role of theory in relation to helping relationships

	
	
	
	

	4.1 Demonstrate how to apply core theories when using counselling skills
4.2 Assess the impact of applying core theory to interactions

	
	
	
	

	5.1 Reflect on ways in which the study of counselling theory has developed their understanding of self
5.2 Explain how this informs own approach to counselling

	
	
	
	


	TUTOR COMMENTS:

Name:                                                            Signature:                                                                                       Date:                                 


If chosen for sampling, Internal/External Moderators must complete the following:

	INTERNAL MODERATOR COMMENTS:

Name:                                                            Signature:                                                                                       Date:                                 

	EXTERNAL MODERATOR COMMENTS:

Name:                                                            Signature:                                                                                       Date:                                 


Please ensure these forms are copied and distributed to each learner.
Centre Name: ________________________      Learner Name: ______________________________________________
Notes to learners – this checklist is to be completed, to show that you have met all the mandatory and required optional units for the qualification.
L/502/8242 Counselling skills and personal development - Mandatory Unit
	Assessment Criteria
	Evidence (Brief description/title)
	Portfolio Reference
	Date Completed
	Comment

	1.1 Identify own personal development needs
1.2 Explain the importance of continued self-development for those using counselling skills

	
	
	
	

	2.1 Analyse the impact of personal development on counselling skills practice
2.2 Explain why feedback is an essential component of personal development
2.3 Evaluate how counselling skills practice has influenced/influences own personal development
2.4 Evaluate ways to overcome barriers to personal development and self-awareness

	
	
	
	

	3.1 Reflect on own role(s) and function(s) within a group
3.2 Reflect on impact of group on self
3.3 Reflect on impact of self on group

	
	
	
	

	4.1 Evaluate own self-awareness and how it has evolved
4.2 Explain impact of own personal development on others

	
	
	
	

	5.1 Determine personal development needs and goals
5.2 Construct a personal development plan

	
	
	
	


	TUTOR COMMENTS:

Name:                                                            Signature:                                                                                       Date:                                 


If chosen for sampling, Internal/External Moderators must complete the following:

	INTERNAL MODERATOR COMMENTS:

Name:                                                            Signature:                                                                                       Date:                                 

	EXTERNAL MODERATOR COMMENTS:

Name:                                                            Signature:                                                                                       Date:                                 


Please ensure these forms are copied and distributed to each learner.
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